INSTRUCTIONS — delete this line before sending: replace every [bracket] with your own details, keep each job to 3–4 short bullets that start with a verb, and stay on one page.
[YOUR FULL NAME]
[Job title you are applying for]
[email@example.com] · [(555) 000-0000] · [City, ST] · [linkedin.com/in/yourname]
SUMMARY
[Two or three sentences: your role, your years of experience, and the result you are known for.]
EXPERIENCE
[Job Title] — [Company], [City, ST]    [2023 — Present]
[Did something measurable — e.g. 'Answered 40+ customer emails a day and kept satisfaction above 95%']
[A second achievement, with a number if you can]
[A third achievement or key duty]
[Earlier Job Title] — [Company], [City, ST]    [2021 — 2023]
[Achievement or key duty]
[Achievement or key duty]
EDUCATION
[School Name] — [Degree or certificate] ([Year])
SKILLS
[Skill 1], [Skill 2], [Skill 3], [Skill 4], [Skill 5], [Skill 6]




